
How to create a WordPress blog for your class
WordPress is the most versatile and widely used blogging platform on the web. It’s powerful 
enough to run thousands of complex, commercial websites, but also intuitive enough to get 
a simple site up and running in just a few minutes. If you want a dedicated place for class 
discussions and course content to reside, one that you can establish and manage yourself, 
WordPress is your best bet.
 
 

Setting up your first WordPress blog is among the easiest things you’ll ever sign up for on the 
Internet. It’s one screen, with just a few fields, as seen above. Don’t worry about upgrading to 
the paid version. WordPress’ free features are all you need to use it as an instructional tool. 
Likewise, it’s fine to host the blog for free on .wordpress.com rather than pay for your own 
domain name. The blog will function the same no matter it’s address on the web.
 
 
Once you’ve got your blog set up, you’ll be taken to the Admin Dashboard. It looks like this.
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The dashboard can be daunting at first, but remember that WordPress is an extremely versatile 
platform with tons of features and options, most of which you’ll never need to touch. The toolbar 
on the left side of the screen will allow you to navigate those options. This guide only touches on 
the toolbar items most relevant to using WordPress for education. You can play around with the 
other options, or just ignore them for now. 
 
On the dashboard, you can get a quick snapshot of the blog, including how many posts and 
pages have been created, what comments have been posted, and how many hits the blog has 
received during the past several days. These will all be useful later on, but only after you’ve got 
your blog up and running.
 
If you ever want to reach this dashboard to edit your blog, go to http://
BlogName.wordpress.com/wp-admin
You’ll have to log-in with the username and password you created when you signed up.
 
 
 
 
 
 
 
 
 
Privacy
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Your first decision as the owner of a new WordPress blog is whether to make it public or private. 
By default, all WordPress blogs are public, but you can change that by choosing “Settings” in 
the toolbar, and then selecting “Privacy.”
If you keep your site public, all you need to do is share the link with your students and they 
can immediately access the content. If you make it private, you’ll need to invite your students 
through the “Users” option on the toolbar.
 
Users

If your blog is set to private you must invite new users to give them access. You’ll need each 
student’s email address to do this. Each user can be assigned a different role, which determines 
what powers they have to modify and edit the blog. If you just want your students to read your 
posts and comment, assign them as “followers.” If you want students to post their own updates, 
give them the role of “author” so they can publish but not edit. If you have a teaching assistant 
who will help manage the blog, assign them as “editor,” which gives them the ability to both 
publish and edit posts. An “administrator” has authority to do anything to the blog, including 
deleting it entirely, so make sure you’re the only user assigned to that role.
Posts
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Each entry in your blog is called a “post,” and they’ll be presented on the site in reverse 
chronological order. The basic interface for creating and editing posts will be familiar to anyone 
who has used Microsoft Word. Your posts can have lists, links, and uploaded images, just like a 
word document. If you want to embed a YouTube clip, click on the “html” tab on the upper right. 
This will switch the entry field into code view, and you can paste the embed code for the video 
(found on YouTube by clicking “share,” then “embed”). Note the “tag” and “categorize” fields on 
the right-hand side. You don’t need to organize your posts by tags or categories, but this will 
make them easier to find later in the semester.
 
Posts can function as class announcements, or they function as threads for class discussion. 
Every post already has a comments feature built in, so students can immediately answer any 
questions you pose. WordPress has a Comments option on the sidebar that allows you to 
moderate these discussions by approving or deleting each comment.
 
 
Pages
 

Pages are the static and fixed parts of your blog that are not time sensitive and can always be 
accessed from the homepage. These are often used for the “about me” or “contact” parts of 
a blog, as they appear on the main navigation. Here is where you can place assignments or 
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lecture content for that students will want to access throughout the semester. The process to 
create a page is very similar to creating a post, with the same interface and options.
 
 
Appearance

Giving your blog a complete visual makeover takes all of a few clicks in WordPress, because 
the platform has thousands of pre-built themes. In the appearance option on the toolbar you can 
browse these themes and preview how your content will look in the design. Most themes have 
customization options that allow you to change the main photo, modify the background color, 
or decide what appears in the sidebar. Once you’ve activated a theme, these customization 
options will be listed underneath “appearance” in the toolbar.
 
Remember that changing the theme does not change your content. It only changes the layout 
and design. So you can switch your theme at any point before, after, or during a semester and 
trust that you won’t lose any of the posts and pages you’ve already created.
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